
Travel Expense Report

Name: __________________________

Company/Freelance Business: __________________________

Period Covered: From _______________ to _______________

Trip Details

Date Destination Purpose of Trip

__________ ___________________ ____________________________

__________ ___________________ ____________________________

__________ ___________________ ____________________________

Expense Summary

Date Expense Type Description Amount (EUR)Receipt Attached (Y/N)

__________ _________________ ____________________________ __________ __________

__________ _________________ ____________________________ __________ __________

__________ _________________ ____________________________ __________ __________

__________ _________________ ____________________________ __________ __________

Total ________

Notes / Additional Information

_________________________________________________________

_________________________________________________________

_________________________________________________________

Signature: ______________________

Date: __________________________


